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ASSESSMENT APPEAL PROCEDURES

1. TIME FOR FILING: If you ate filing an appeal to this Board for a change in assessed value,
you have forty (40) days from the date printed on your Change Notice to do so. If you are filing an
annual appeal of assessment value to this Board, you must file your appeal on or before Aungust 1st,
with any change resulting from the appeal to be effective the following tax year.

2. PLACE FOR FILING: Assessment appeals must be filed with the Crawford County
Assessment Office, 903 Diamond Patk, Courthouse, Meadville, PA 16335. Appeals may be filed in
person, Monday through Friday, between the hours of 8:30 AM and 4:30 PM, ot by mail to the
above address. Appeals submitted by mail that are not postmarked on or before the applicable
deadline (see above) will be rejected as untimely filed.

3. PRE-HEARING PROCEDURE:

() WRITTEN TESTIMONY: To give the Board’s solicitor (and no othet party) an opportunity
to review wtitten matetials before the hearing, the Board requests that all written evidence, including
but not limited to appraisals, tncome and expense statements, lists of comparable properties, leases,’
land sutveys, and depletion statements be submitted with the appeal ot no later than ten (10) days
prior to the appeal hearing. Comparable properties shall be identified by their Crawford County
parcel identification number, also known as the “map number™.

(b) SIGNING APPEAL FORM: All assessment appeals must be signed by the appellant; in the
case of a taxing district or a corporation, by an officer or duly authorized etmployee; in the case of a
partnership, by one of the prncipals. If the appellant is an I11.C, please provide a copy of the
Certificate of Organization. If the appellant is a Cotporation, please provide a copy of the Articles
of Incorporation. Proof may be required at the discretion of the Board. The attached Verification of
Procedures must be signed by the aggtieved party and returned with the Appeal Form.

() NOTICE OF HEARING: Notice of date and time of the appeal hearing will be sent to the
aggtieved party at least twenty (20) days prior to the date of the hearing. Third party notices will be
sent to the appellant's attorney upon written request.

(d) POSTPONEMENT OF HEARING: Up to two (2) postponements of no more than thirty
(30) days may be granted for just cause or by agreement. Appellant, Attorney or Appraiser
scheduling conflicts will NOT be considered grounds for just cause. (See Section 4 (b))
Postponements will be to a specific date and time and must be requested at Jeast five (5) days prior
to the appeal hearing.

(e) FAILURE TO APPEAR: Failure to appear at the heating at the titne scheduled, unless thete is
ptior approval from the Board, shall be considered to be abandonment of the appeal.
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4. APPEAL HEARINGS:

(a) EVIDENCE: The Board shall hear any and all evidence that it considers relevant. The burden is on the
appellant to prove the cutrent market value of the property. For all appeals, it is suggested that the appellant
present at the hearing an appraisal of the property from a Pennsylvania Certified Real Estate Appraiser that
complies in all matertal respects with the Uniform Standards of Professional Appraisal Practice (USPAP). If an
appraisal is presented at the hearing, the appraiser must attend the heating and personally present the repott. (The
Board would prefer that appraisals and all evidence be submitted in pdf form ten days in advance of the
hearing to Deputy Chief Fitzsimmons at kfitzsimmons@co.crawford.pa.us)

Regarding comparative market analysis and Broker Price Opinions, Act 75 of 2018 Sections 608.3(2) and 608.6(a)
respectively state they; “mast contain the following statement displayed conspicuonsly and without change: This analysis has not

been prepared in accordance with the Uniform Standards of Professional Appraisal Practice which require valuers to act as unbiased,
disinterested third parties with impartiality, objectivity and independence and without accommodation of personal interest. 1t is noit to
be construed as an appraisal and may not be used as such for any purpose.”

Furthermore, subsection 608.6 }2) (f) states “.A1 broker price opinion may not be prepared by a broker, associate broker or
salesperson for use; (i) a Federal, State or local tax appeal”. Similarly, the scope of a comparative market analysis is
limited to determining the asking/offering price for the property by a specific actual or potential consumer ot for
the purpose of securing a listing agreement with a sellet.

‘The credibility, relevancy and weight of all evidence is determined by the Board.

(b) APPEARANCE AT HEARINGS: The appellant shall appeat at the heating before the Board. If unable to
appear, the appellant may substitute an individual to appeat in their place, so long as the substitute has written
authority from the appellant to do so. Ounly attorneys-at-law licensed to practice in the Commonwealth of
Pennsylvania may represent appellants at the hearings before the Boatd. Attorneys and Appraisets should be
aware that hearings before the Crawford County Board of Assessment Revision will be scheduled between the
houts of 1:00 PM o’clock and 3:30 PM o’clock beginning in July and ending the last Thutsday in October. Due to
the statutoty requirements to hear cases in that time period and the limited availability of the Board it is
recommended that you clear those Thursday aftetnoons and be prepared to present your evidence
pursuant to our notice. Also due to the aforementioned limitations, WE CANNOT RE-SCHEDULE
YOUR HEARING DUE TO SCHEDULING CONFLICTS.

" {0 PROCEDURE AT HEARING: At all hearings, the Board will hear such evidence as may be produced by
the appellant. The appellant shall state the basis of the appeal and present all relevant evidence beating on the fair
matket value of the property in question. The Board may examine the appellant or witnesses appeating on the
appellant’s behalf and may require the appellant to furnish additional information to assist in determining the
property’s fair market value. At the conclusion of the heating, and after such review and consideration as may be
requited, the Board will render its decision. The Board will have the right to continue the hearing from day to day,
or to adjourn it to a later date, or to a different place by announcement thereof at the heating or by other
approptiate notice.

(d) All parties will be required to exercise proper and approptiate decoruimn duting the hearing,
5. These rules shall apply to appeals by taxing districts.

Authorized by the Board of Assessment Revision



Verification of Procedures

I , hereby verify that I have read
(Please Print)

and will abide by the Crawford County Board of Assessment Revision Procedures as stated.

Property Owner and Agent (if applicable)

THIS PAGE MUST BE SIGNED AND RETURNED WITH
COMPLETED APPLICATION OR YOUR APPEAL MAY NO'T
BE SCHEDULED.
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The Crawford County Board of Commissioners has adopted the
following non-refundable filing fees for the various appeal
filings to the Crawford County Board of Revision.

1. $25.00 per actual economic assemblage for residential owner possessed
non-rental property

2. $50.00 per actual economic assemblage for eligible owners seeking
exemption

3. $100.00 per actual economic assemblage for commercial & industrial
property

Payment of the appropriate fee must be paid in advance to have the
appeal placed on the docket to be heard




CRAWFORD COUNTY
INDUSTRIAL AND COMMERCIAL PROPERTY ASSESSMENT APPEAL

Under the provisions of law any person aggrieved by any assessment desiring to appeal shall file a statement, in writing, with the Board of Assessment Revisions on or before
August 1st. Such statement shall designate the assessment appealed from and the address to which the Board shall mail notice of when and where to appear for hearing. NO APPEAL
SHALL BE HEARD BY THE BOARD UNLESS APPELLANT SHALL FIRST HAVE FIL.LED THE APPEAL AND REQUIRED DOCUMENTS ON OR BEFORE AUGUST 157
AS SET FORTHBY LAW.

RECORD OWNER(S) NAME:

MAILING ADDRESS:

PROPERTY SUBJECT OF APPEAL:

Number Streat City/Boro/Twp.
ASSESSORS TAX MAP IDENTIFICATION #: ‘

District Tax Map Block Lot
ASSESSMENT APPEALED, OPINION OF VALUE OF THIS PROPERTY.
DATE PURCPASED PURCHASE PRIiCE AMOUNT OF FIRE IINSURANCE

STATE REASONS FOR FILING THIS APPEAL:

UN IT INFORMATION
PLEASE INDICATE CURRENT RANGES OF RENT FOR ALL UNIT TYPES (EFFICIENCY. 1 BEDROOM. 2 BEDROOM. ETC.)

TYPE OF UNIT NUMBER UNFURNISHED MONTHLY RENT
From § To$
From § To %
From § To¥
From § To$
Garapge/Carport/Open Parking Spaceg $ Each per Month

If similar units hive varying rents depending on floor level, directional exposure or furnished. List the dollar .mount or rent variation:

MORTGAGE (NFORMATION
1st Loan 2nd Loan 3rd Loan

Total Amount Financed
Rate of Financing

Term of the Loan

*ATTACH LAST 3 YEARS INCOME & EXPENSE STATEMENTS OR COMPLETE THE ATTACHED INCOME & EXPENSE FORM

CERTIFICATE OF APPEAL

1/We hereby declare my/our intention to Appeal from the assessed valuation of the property described above and do hereby verify that the statements made in this appeal are true and
correct, T understand that false statements herein are made subject to the penalties of 18 PA. CS Section 4904, relating to unsworn falsification to authorities.

SIGNED: : DATE:

PHONE: (Home)

(Day/Office)

The above appeal form must be signed by the property owner or written authorization of the signing agent must be attached.
ALL NOTICE OF PROCEEDINGS WILL BE MAILED TO THE OWNER{S) OF RECORD AND SUCH OTHER AS IDENTIFIED BELOW:
NAME.

ADDRESS:;

84-A



GROSS ANNUAL INCOMES FOR 3 PRIOR YEARS

20 20 20
Projected income 100% occupied,
include value of rent-free units $ $ $
Actual income received $ $
Vacancy & 3
Actual other income $ $ $
List by Type: 5 § $
$ ] $
$ $ $
Total Actual Income Received 3 $ 3
GROSS ANNUAL EXPENSES FOR 3 PRIOR YEARS
Items
Included
GROSS ANNUAL EXPENSES 20 200 20 in Rent
{ YHeating
Real Estate Taxes $ $ $ { YAir Cond.
FIXED Insurance ( )Elec.
EXPENSES Land Rent ( )TV Cable
Other ( YWater
( )Carpet
( )Drapes
Electricity $ 5 $ ( JRange
Telephone ( )Refrig.
Gas ~ ( )Dish-
Water & Sewer washer
Trash Removal ( )Garbage
Heating Disposal
OPERATIONAL Manager's Salary ( )Parking
EXPENSES Fees ( )Pool
Legal & Accounting ( JRec.
Payroll Taxes Facility
Group Insurance OTHER:
Advertising ()
Wages & Salaries ()
Supplies (1}
Maintenance & Repair { )YFurniture
Replacement Reserve # of
Other Furnished
Units:____
Furniture in
Units
Owned By:
TOTAL EXPENSES $ $ $ { )Bldg.
Owner
{ )Rental
GComp.
{ YOther

PLEASE USE REVERSE SIDE FOR ANY RELATIVE COMMENTS TO THE PROPERTY



