School Bills, Per Capita and End of Year Processes
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Installing School Data to GSS Software

Install the School Data Disk in the Computer, it is set to run up automatically to
the screen below.

Government Software Services




Installing School Data

Make sure no other software is open when installing the data.

& Tax Collector Setup

Government Software Services

Install Tax Collector Late Billing Data Files ﬂ

County Govermdrare

Please make sure that the Tax Collector Program is closed before
proceeding.

oK




Installing School Data

Your disk may only have your District # on it, your School District
name or it may say County-wide data. This is due to the way we
verify the school data, but regardless it will have your data on it.
It may take a minute or two before you see it load data as it
searches for your particular district. It will load Real Estate first,
then Per Capita, and if you have any it will load/update Tax Claim
information. .

Government Software Services

aaaaaaaaaaaaaaaaaaaaaaaaa
*** Updating Data ***
*** Please Wait ***
S

S~ =
County Goverm‘ware




Installing School Data

Government Software Services

Updating Late Billing Data

| ™* Updating Data ***

***x Please Wait ***

“TING DAT,
—




Install School Data

& Tax Collector Setup

Government Software Services

Install Tax Collector Late Billing Data Files

N
\ Your Database has been SUCCESSFULLY updated with the LATE BILLING
data.

S~

County Govern




Verify Installation of School Data

Open the Tax Collector Software, then go to Real Estate, Payments, Receive
Payment enter a Tax Bill number then TAB out. When the page populates with
information you should see the School data added. You will know that you now

have the school data added to your software! But we still have some work to
do!

& Receive Payment = |[-= f
Date Received: [7,12/2018 Change Date I Bill #: 12 Adj #:

Property Description

| Clear Screen |
Control #: [100955 = Map #: [2211  -|oas -[7o0005
Name: [ACKER. ROSE M. Description 1: [2211-045-1-A
E xit | Frint Screen |
Co Owner: | Description 2. [33 Acres & Trailer & Bldg.
Address 1: [17224 Dak Rd. Description 3: [17224 Dak Rd
Address 22 | Deed Ref: [gg7 /318
City: |5deqt:l|uwn Land Use: [g200 Acreage: (33
. E xclusion
State: [pa :l Zipcode: [16433 - HS Exclusion: [3950 FS Exclusion: [p

Exclusion: 204_41

Assessed Land [3700 Assessed Impr.: [18200 Assessed Total (21900

PENALTY PENALTY
County: $445 67 Township: $45.99
Librany: $14.45

[ DISCOUNT Installment Payments

School: 'W Pay [ FACE  F/P Pd
 Payment . [EE006E [ ¢ [
[~ Payment #2: ,W ,T ,_
[~ Payment #3: ,W ,T ,_

Tot County: $460.12 Tot Twep: $45.99 Payment Due: [3715/2018

Grand Totak $1.416.45

Tot School: $910.34

Payment Information

[T Twp/Boro/City Payment Payor: | Check #/ Cash —
I School Payment Address 1 | | Print &

-
g 5 Receipt
Payment [nfo Erint |F:.?gmenl Address 2 | Amount: $910.34

. City: State: w | Zipcode: - LComments
Payment Received | | J ! 4,




What do | do now? u -9

You have your school data in the system and you are R Y
about to receive the Books and Duplicates. What

actions do you take to ensure the School bills are ,
correct before sending them out to the public? _ o 1 .
=

1. Did you add bills to either your RE tax duplicate for County or Township? If yes,
then you need the school portion of those bills since the County does not have
the information.

2. Did you exonerate any County or Township RE bills? If yes, do those exonerations
need to carry over to school bills?

3. Did you change any Address information for RE bills? If yes, then the addresses
from the printer may need updated (see note in next section on this)

4. Would you like the school portion of the added bills printed?

5. How would you like your computer to do most of/or all this work for you? If yes,
then you will want to use the Late Billing Routine!



The Late Billing Routine

The path to the Late Billing Routine is found under the Utilities menu.

Maintain Millages

Zip and Email Data File To Crawford ITS
Zip and Email Data File To GSS

Create Left For Collection File

Backup Database
Restore Database

Verify Data Integrity
Late Billing Routine




The Late Billing Routine

WARNING WILL ROBINSON!! No you won’t have enemy robots attack you if you
use this feature! But you will be causing calculations to occur when you run it. |

recommend that you backup your data before proceeding!

. 2009 Crawford County Tax Collector  Version 9.2.7
Per Capita Act 169 Report ities Scan Printers

Real Estate

WARNING!!

‘ ‘

.‘“ll'l.ll

WARNING! The automated batch process you are initiating may
cause some parcels/accounts to averwrite (Assessed Values or
Tax Bill values) in your database that you did not intend to
change. “WE RECOMMEND THAT YOU BACKUP YOUR
DATABASE IMMEDIATELY PRIOR TO RUNNING THIS PROCESS!”
Then verify the output (bills, lists etc.) and verify that they are
correct. If they are incorrect, use the utilities menu and restore
your backup and perform this process manually! This process is
provided as an optional choice to automate your work. If you
choose to run this process neither the County nor GSS is
responsible for any errors that occur as a result of running it!

—

A |

-




The Late Billing Routine

This process brings the school bills up to date with the data in your local machine. A
confusing statement, but the county does not have all the information that you put in
the software since the beginning of the year. Therefore to get the RE and PC duplicates

and bills correct for the school we need to match them against the data you’ve
collected.

RealEstate  PerCapita  TaxCertification Act169Report Utiities  Scan  Pringers




Late Billi Ng Routine You have several choices to make

here. Your first choice is do you
want to use the late billing routine?
Remember if you don’t use it you
will have to do all these processes
manually!

% Update Late Billing Exon... | = || B |[w3m)

[ Print Beal Eztate Exonerations For The Year

-

[ Calculate Real Eztate Tares Faor Added Bills

r
Processes and why they are run:

r Exonerate Real Estate Billz That Already Have 1 P . . .
County Amounts Exonerated . r|nt RE EXOneratIOHS - thIS IS
[ Print These Real E state Exonerations done f| rst to ShOW What

N exonerations you already have in
- your software. We call this a

[ Prnt Real Eztate Tax Billz With &ddresz Changes baseline re port-

n 2. Calculate RE Taxes for Added Bills

— The county has no way of
knowing who you’ve added to
the duplicate, this makes sure a

| school bill is put in place for
them.

Bun Routines |




Late Billing Routine

% Update Late Billing Exon... | = || & |[sE3m|

[ Print Real Eztate Exanerations Far The Year

-

[ Calculate Real Estate Tases Far Added Bills
-

Exonerate Feal Estate Billz That Already Have
County Amounts Exonerated

[ iPrint These Real Estate Exonerations

-
-

[ Print Feal Eztate Tax Billz "ith Addresz Changes
=

Bun Routines

3. Exonerate RE Bills that Already Have

County Amounts Exonerated — This
carries over to the School the
exoneration. The school portion of
the bill will be set to zero for each bill
that has a county amount set to zero!
Print RE Exonerations — Since these
are adjustments to the School
duplicate you will need to see the
adjustments. This prints them out so
you can view them.



Late Billing Routine

% Update Late Billing Exon.. | = || = | =2
[ Prnt Real Estate Exonerations For The Year

-

[ Calculate Real Eztate Taxes Faor Added Bills
-

Exonerate Real Estate Billz That Already Have
County Amounts Exonerated

[ Print These Real Estate Exonerations
-
-

[ Print Real Eztate Tax Billz With Address Changes
-

Burn Routines |

—

5. Print RE Tax Bills with Address
Changes — Although we update RE
addresses from your input during
the year we only do it for same
owner situations. This will update
data to what you have in your data.
Since we don’t update Per Capita
during the year this will change it
considerably.

Warning — If you selected all the
printing selections you have 3 print
jobs about to start. Make sure you
have paper in your printer and a
good ink cartridge before hitting
the “Run Routines” button



Late Billing Routine

Although this step is not included in the Late Billing Routine it is the final step to
finish bringing your school bills up to date. You will need to print your school
portion of the added bills. Go to Reports print Tax Bills for RE (if you have any
added for RE). Where the “Start Bill #” is at enter AO0OO1 and then in “# of Mailers”
enter a number higher than the number of added bills. When done you will need
to add these bills to your mailing!

i  Print Real Estate Tax Bills | = || & |[s23a]

. i« Bill #
Start Bil #: | An001 ~ E:pEDdE
# Df Malers: 33339 [v Azcending Order

Frint Mailing Address

v On A Separate Page

[v Print Coupons

Billing Tirme Frame

i Early Eilling
f* Late Biling

Ok Exit




Late Billing Routine

Do | have to eat the whole enchilada?

1. Choose the things that you want the system to do for you!

This process is designed to save you time!

3. You can also run a few processes one day and save others for later, but all
processes must be complete either by the system or manually before the school
bills go out!

N

NOTE: There are times when you might not want the system to perform
exonerations. A hypothetical example would be LERTA’s that are for County and
Township but not school. In that case you would not want the exoneration to carry
over so you would not select the options to exonerate school bills.



Receiving Books and Bills

No matter where you receive your books and bills from (County or School) you
should do the following:

1.

Inventory — When | inventory a shipment from the printer I’'m only verifying
that | received the correct number of boxes and that all the duplicates are
present. We do not inventory the RE and PC bills to ensure they were all
printed! So you should check your duplicate and verify that you received
all your RE and PC bills!

Missing bills — our vendor uses high speed printing systems. As good as they
are there is the possibility that some bills may be missing. If you find any
missing please contact IT for County/Township or GSS for School. We will
get them printed and drop shipped to your home. If time is too short fora 3
to 4 day turn around come to the Courthouse and we will print them on
plain white paper for you.

Check duplicate totals — Verify against the Summary Report in the software
to ensure the figures are the same. If not call us as soon as possible!




Receiving School Payments

OK, where do | take in School Dollars?

Date Received: |?;14;2009 Change Date

| Clear Screen |

| Print Screen |

—Property Description
s aU A e @w=5y
Control #: . = hap #: I —I —I
INETEN I Description 1: I
Exit
Co Cwmner: I Description 2: I
Address 1: I Description 3: I
Address 2 I Deed Ref: I I
City: I Land Use: I vl Acreage: I
State: I Zipcode: o Exclusion
AT . HS Exclusion: I FS Exclusion: I Exclusion: l—
Assessed Land I Aszsessed Impr.: I Azssessed Total: I

I PENALTY PENALTY I DISCOUNT
—Installment Payments

Liky : I
el [ Payment#1:

[ Payment#:
[ Payment#3:

Tot C I Tot Twp: TlShI'I
ot County: ot Twp ot Schoa BB

County: I Township: School: I Pay l— T B

I

Grand Total:

—Payment Information

Prewvious Payor Info
[ County Payment Previous Check #
Check #/ Cash:

¥ Twp/Boro/City Payment Fayor: I
v School P t
7] sz Prassimain Address 1: I I

Payment Info | Address 2 I Amount; l—
City: I State: I LI Zipcode: l——l—

Accept I

Print A
r Receipt




Receiving School Payments

Below is an example of bill loaded to the system. You may take the full
payment (Highlighted in Yellow) or you may take installment payments
(Highlighted in Red), only Act 1 properties get an exclusion (Highlighted
in Green).

[E=TEOE °x)

13 - Receive Payment

Date Received: |7/15,/2009 Change Date Bil# | &5 Adj #
Property Description
Clear Screen
Control #: 051097 [¥] Mop# [6504  -[os0  -[7o001

Name: [abels. Keith C & Goettel. Stacey L Description 1: [5504-090

Exit Print Screen

Co Owner: [Goettel, Stacey L Pescription 2 [Lot5 & 6 & Bldg

Address 1 [10660 Hollis Rd Description 3 [10660 Hollis Rd

Address 2 ‘ Deed Ref: ’W/,F
City: ‘Mgadviug Land Use: [1000 Acreage ,07

Exclusion

Sitat Ziprod i
ate: [PA - | Zipeode: [16335 HS Exclusion [3920 FS Exclusion [)
Assessed Land: [2000 Assessed Impr: 26300 =22z (27300

Exclusion: 206.77

PENALTY ‘ DISCOUNT
Township: $60.06 schoal: $1.045.92

PENALTY
Caunty: $525.53
Library: $18.02

allment Payments

Pay FACE OFF Pd ‘

[~ Payment# ’w ’T ’_
[T Payment#? ’W ’T ’_
[T Payment#3 ’W ’T ’_

rent Due: [9/15/2008

Tot Twe $60.06 Tat Schoal: $1.045.97

Grand Total: $1.652 53

Tot County: $543 55

Payment Information

Previous Payor Info

[¥ County Payment

[¥ Twp/Baoro/City Payment Payor. ”
[¥ School Payment Adlen] ‘ ‘ EA
ress
Receipt
Payment info Acess 2: | Amaurt $1.65253 ’
City: ‘ State | Zipcode: -

Previous Check #
Check #/ Cash




Receiving School Payments

Just a reminder! Act 1 (commonly referred to as the H/F Act) makes a property

eligible to receive an exclusion. Non-H/F properties do not receive an exclusion or
tax reduction!

The County School Districts limited installments to just 3 payments! The
advantage to this for the Tax Collector is that you don’t have to track late
installment payments! Had they allowed for four payments then the law
required tracking of late installment payments and revocation of installment
payment privileges under certain criteria!

The first installment must be paid by the specified date or they cannot
use the installment process. There is not “Discount” offered for
installment payments but they do have a “Penalty” if not paid in time.




Receiving School Payments

Accepting full payments is done exactly the same as for County and
Township; so let’s focus on installments. You can see in this screen that the
first payment is highlighted green. That indicates the payment isin the
discount period for the installment and can be taken! If the date is after the
discount period for the 1t payment the box turns red and no installment
payments can be taken. The taxpayer by failing to meet the deadline has
indicated they are not doing installments!

Date Pecaivedt [0715/2000  fnange Date B [ adw [

erty D

Control # W [ S 12l Mep#: [6504 -[oso  -[70001

Name: [Abels. Keith G & Goettel. Stacey L Description 1: [g504-080

Co Oumer: |GDE.‘E|, Stacey L Description 2 |Ln| 5 & 6 & Bldg.

Address 1: 10660 Hollis Rd Desaription 3: [10660 Hollis R
Address2: | Deed Ref: [395 /|ess
Ciy: [Meaduile LandUse: [Tooo | Acreage: [0
Stat < Zipcad E
ate: [PA | Zipcode: [16335 HE Exclusion 2420 FS Exclusion: I

Assesse dland: 2000 Acsessedimpr: [p5300  Assessed Tatel 7300

[ PENALTY [ PENALTY [ FACE

County: | $52553  Township: [ $60.06 Sehool: [ $1.070.32 Pay PASTDATEl | DFP Pd

Library: $18.02 [~ Payment#1 _ F
[ Payment #2 $356.77 [ F
[ Payment#5 €356.77 [ F

ot County: | $543.55 TotTwp: [ $60.06 Tot School $1.070.32 Payment Due: [9/15/2009

Grand Total $1.673.93

P | socopt |
[ County Payment Previous Check# -
¥ Twp/Baro/City Payment Payaor | Check #/ Cash:

[ Schaol Payment

Paymentlnfa Address 2 | Amourt 9167383
o [ sme <] e [ [

Address 1 [

. N
. 2009 Crawford Count.. & Crawford County Ta) < @ ) 1010AM
~ mm v merrm




Receiving School Payments

Lets take this payment!

1. Click the box next to Payment #1

2.
payment if just a School Payment is being received.
Payor and Check/# Cash and accept the payment.

Note: the amount in the Payment Information Area now reflects the installment

You now just need to enter

Library: $18.02

Tot Twp: $60.06 Tot School: $1.048.92

Grand Total: $1.652 53

Tat County: $543 55

FPayment Information

Frewvious Paywor Info

Payor: |Abe|s, Keith C & Goettel, Stacew L

[ County Payment

Check #f Cash:

Psssede |- |
2 $366.77 F
[ Payment#3: ,W F

Payment Due: [g,:15,2009

FPrevious Check # |

Address 10 [10660 Hollis Rd [123123

Address 2: |

City: |Meadv|l|e State: |F’A w | Zipcode:

4 LLL

Armount: $366.78

Print A
Feceipt

™1 2009 Crawford County Tax Collector  Version 9.2.7 O | B | S|
Real Estate Per Capita Act 169 Report  Utilities Scan Printers
- -
4 - Receive Payment [E=TEoE -]
Date Feceived: [7/15,/2009 Change Date Bill #: [ Adj
Property Description |
Clear Screen |
Control #: 051097 [ Map# [6504  -[0oso0  -[7oo01
Mams: |Abe|5, Keith C & Goettel. Stacey L Description 1: |65I]4—I]9I]
e Exit | Erint Screen |
Co Owner. |Goettel. Stacey L Description 2 i ot 5 & 6 & Bldg.
Address 1 |1 0660 Hollis Rd Description 3: |1 0660 Hollis Rd
Address 2: | Deed Ref: [ggs /665
ity |Meadville Land Use: [1oo0o0 Acreage: g
State: Zipcode: = Exclusion
PA @ 16335 HE Exclusion: [442p FS Exclusion: [pg Exclusion 50677
Agzessed Land: |2oon Agzessed mpr: 25300 Agzessed Total: (27300
PENALTY PENALTY DISCOUNT IR Emimems =
County: $525.53 Township: $60.06 School: $1.048.92 EEE OFF Pd

& 2009 Crawford Count...

"B Vicrosor Powerpoin..

Tax Collector

< gm W) %14AM




Receiving School Payments

Once the first installment is received the system automatically sets you up to take the 2"
installment. It also records the period in which each installment is paid. The first column
indicates the current period based on data. The second indicates the period the payment
was entered. Remember, installments don’t have a discount period!

PENALTY
County: $525.53
Library: $18 02

Tot County: $543 55

Payment Information

[ County Payment

[v School Payment

FPayment Info

| Payment Received

State: [pa ~| Zipeode: [16335 <[ o 4420
Aszssessed Land: |zooo

Aszsessed Impr: [25300 Assessed Total |27300
PENALTY DISCOUNT
Installment Payments
Township: ,— School: ,—
P $60.06 $1.048.92 Pay FACE
[ PFayment#1: $356.78
[v Fayment#2: $366.77
[ Payment#3: $366.77
Taot Tw: 60.06 Tot School: 1.048.92
s $1. Payment Due: [10;15/2004

Grand Total: $1.652 53

. 2009 Crawford County Tax Collector  Version 9.2.7 = | B |l
Real Estate Per Capita Act 169 Report  Utilities Scan Printers
4 - Receive Payment =1 o X
Date Recerved: |9:30/2009 Change Date Bill #: [ Al #:
Property Description
| Clear Screen |
Cantrol #: |051097 [~ Map# [6504  -Joso  -[7o001
Mame: [Abels. Keith C & Goettel, Stacey L Description 1: [6504-090
o Exit | Erint Screen |
Co Owner. [Goettel. Stacey L Description 2: [l ot 5 & 6 & Bldg.
Address 10 [10660 Hollis Rd Description 3: [10660 Hollis Rd
Address 2: | Deed Ref: |gag /665
Clity: |Meadvil|e Land Use: [1ooo0 Acreage: g
Exclusion

FS Exclusion: .
HEWEEn: |0 Exclusion: 206.77

Payor: | Check #/ Cash M
Address 1 | | :,;T:t; t
Address 2: | Amount [T g386.77 P
City | State: ’—Ll Zipcode: ’—- ’—




Receiving School Payments

As shown earlier if Payment #1 goes past the Face period you cannot accept installment
payments. However payments #2 and #3 can be taken at penalty. Below is an example
of a payment in the penalty period. The amount color changes from green to yellow the
status changes to PENALTY and status the DFP shows.

1. 2009 Crawford County Tax Collector

Version 9.2.7

Real Estate Per Capita Act 169

Report Utilities Scan

Printers

. - Receive Payme
Date Raceived: [10/30/20049

Property Description

Control #: [o5i097

MNarme:

|Abels. Keith C & Goettel, Stacey L

Co Owner: |Goetlel, Stacey L

Description 2:

Address 1. [10660 Hollis Rd

Description 3

Address 2 |

City: [Meadville

State:

PENALTY
County: $625.63
Libbrary: s$168.02

Tot County: $543.55

Payment Information

[T County Payment
[ Twp/Boro/City Payment
[¥ Schaool Payment

Pawrment Info

| Payment Received

Land Use

[Pa =] Zipende: 16338 [ o cion [magn
Assessed Land: |zpop

PENALTY
Township: $60.06

Tot Twp: $60.06
Grand Total: $1.673.93

Prewvious Payor Info

Bill #: [

bap #: (6504

Description 1:

adi# [

-|og0 -[7o001

[I=TEoR )

| Clear Screen

[6504-090

Exit |

Erint Screen

[Lots & 6 & Bidg.

[10660 Hollis Rd

Deed Ret: [gas  /[665
Acreage: g

FS Exclusion: g
Assessed Impr 25300 Assessed Total: (27300

1000

FACE
School: $1.070.32

Tot School: $1.070.32

Payor: |

Check #/ Cash:

Exclusion

Exclusion: 206.77

Installment F’ayments

DFF> Fd
Fa mem#'l
[v Payment#2: $392.45 13
Fayrment #3: | $356.77

Fayment Due ‘IIJ,."‘IE,."EDDEI

Presvious Check #

Address 1: |

Address 2: |

City |

State: |

j Zipcode: l—*l—

Print A
Feceipt

Apmount: $392 4R




Receiving PC Payments

Click on Per Capita, then Receive Payment. Enter bill# then TAB, rest is like any other
payment. Click Accept and if they want a receipt, check the box

@ Receive Payment E

Date Received: [7/25/2002 elinr | Bil: [T Adim [
Property Description
Control #: [002085 Code: [TAX
Name: |Ahlaham, Sharon Description: |
Address 1: | Value: ||] Exit
Address 2: [9172 Riegleman Bithdate: [
City: |Espwi||e Clear Screen

State: |ph -I Zipcode: |1342.| |

Frint Screen

IR

[ DISCOUNT [ DISCOUNT [ DISCOUNT
Per Capita: | $4.85 Per Capita: | $4.95 Per Capita: | $9.80 Accept
r Print &
Tat County: | $4.85 Tot T/B/C: $4.85 Tot School: $9.80 Receipt
Grand Total: | $19.50 Comments |
Payment Information
¥ County Papment Previous Payor Info | =S
¥ Twp/Boro/City Payment Payar: |Abraharn, Shafan Check #/ Cash: —,_
¥ School Payment Address 1: | |casH
. Al t: |
Payment |nfo Erint Ii?gmehl Addiess 2 (3172 Riegleman redn $13.50

City: |E spyville State: |P.6. v| Zipcode: [16424 -




AN
31"

Several thing hit quickly at the end of year:
- In December you have to get out 2"9 Notices for School Real

Estate Bills.
- You have to prepare to turn in to the Taxing Authorities and

all this during a busy Holiday time!
- You have to do reports and submit them to Tax Claim. Which

may be the first business day of the new year!

End of Year Processes

The Software should help you with all three of these processes! So lets go
through it!




2nd Notices

TaxYear |2021

Start Bill #:
# Of Mailers:

[ Print Mailing Address On A Separate Page

[ Do Mot Print County Penalty
[ Do Mot Print Municipal Penalty

[ Do Mot Print School Penalty

[ Do Mot Print Instaliment Penalty

Biling Tirme Frame

f+ Early Biling
" Late Billing

™ Early and Late BillFg

Left Margir: |
Top Margin: |

Ok Cancel |

i o | @ | &R

Printing second notices changed in 2020,
the software now allows you to choose
three options for printing 2" notices.
With the addition of doing Early and Late
together at the end of the year you can
see significant savings on ink/toner and
paper! This places any outstanding Tax
Due on the notice and totals them at the
penalty amount to render a Total
Amount Due at Penalty!

*New (circled in Blue): Due to CoVID,
some districts had for Municipal/School
different penalty dates so added options
to not print penalty was added in GSS.
Do not check these boxes unless
directed to do so.



2nd Notices

™. 2009 Crawford County Tax Collector  Version 9.2.7 E@ﬂ_?"-]

S — To print 2"9 notices for your entire
Printers district enter a Start Bill # then
. . enter a # of Mailers that exceeds
.- Prit Second Nofices (=18 e your total duplicate count. Just to
Texvear: 2003 be safe you can enter 9999 and
SterBil# that will do any district in the
#OtMalErs: Jgg99 county.

Some tax collectors have opted to bring in their backup and have us print these
at the courthouse so we can duplex print these (to get the mailing address on
the same piece of paper). If you decide to do this please call ahead to schedule
and we will try to have them done the same day! (no promises though).

The number to dial is (814-333-7381), this number is part of a call group and will
be more likely to be picked up than calling an individual.



Sample 29 Notice

2018 REAL ESTATE SECOND TAX NOTICE

BAIDEME, RICKY L. & CHRISTA L.
ClO RICKY BAIDEME

18773 Irish Road

Edinboro PA 16412

THE LAW REQUIRES THAT THE FOLLOWING NOTICE BE SENT TO YOU.

YOUR REAL ESTATE TAXES HAVE NOT BEEN PAID ON TIME AND A PENALTY HAS
BEEN ADDED TO THE AMOUNT YOU OWE. IF NOT PAID BY DECEMBER 31, YOUR
REAL ESTATE TAXES WILL BE DELINQUENT. AFTER DECEMBER 31, DELINQUENT
TAXES MUST BE PAID TO "TAX CLAIM BUREAU™. IF YOU HAVE ANY

QUESTIONS, PLEASE CONTACT Lorraine R. Revak BY MAIL AT

Lorraine R. Revak
Cussewago Twp Tax Coll.
13936 W. Center Road

Springboro, PA 16435
OR BY TELEPHONE AT (814) 587-2475. IF YOUR REAL ESTATE TAXES ARE TO BE PAID

FROM AN ESCROW ACCOUNT ESTABLISHED IN CONNECTION WITH YOUR MORTGAGE,
YOU SHOULD CONTACT THE COMPANY MANAGING YOUR ESCROW ACCOUNT.

Control #: 008464

Bill#: 50
Tax Desc Face Penalty Totad Tax
COUNTY $369.62 $36.96 $406.58
TOWNSHIP $38.70 $1.04 $40.64
SCHOOL $1,001.47 $100.15 $1,101.62

TOTAL DUE: $1,548.84




Returns and Left for Collection

Tax Collector software allows for efficient recall of data for reports

Two reports are provided:

*Returns Proof, which is built just for Tax Collector use.

eLeft for Collection report which is used to turn in unpaid or partially unpaid
(installments) parcels for Delinquent Tax Collection!

*The Left for collection has two sections and a summary

*Both reports are pretty self-explanatory the following are samples



Sample Returns Proof

- — -
ata: 0771572009 Tax Collactor Boal Estate Beturns Boport for 650 Varnon Tosnship Paga: (]
ill Control Map County Library Township Schoal Total

= Bumbar Bumba Hama Faca Faca Faca Faca Faca
3418 057832 G508-085-T0032 Wyman, Scott K. & Marilyn 1,009.75 34.62 115.40 2,492. 44 3,652.21
3419 103974 - - Wz Enterprisas, Lla 3.7 1.14 i.go0 BE. 93 127.14
3420 103975 - - Wz Enterprises, Llc 41.86 1.44 4.7 11i. 90 155,98
3421 050973 6504-065-T0014 Yaegaur, Mark D. & Laura J 29,75 1.02 3.40 T79.53 113.70
3422 052470 G508-043-70005 Yaegar, Mark D. & Laura J 29.75 1.02 3.40 T79.53 113.70
3423 052471 G508-043-T0006 Yacgaur, Mark D. & Laura J E6T .63 22.89 T6.30 1,577.89 2,344.71

- — -

Fﬂtn: 0771572009 Tax Collactor Boal Estate Beturns Baport for 65-0 Varnon Township Paga: ]

ill Control Map County Library Township Schoal Total

T Bumbor Humbar Hama Faca Faca Faca Faca Faca
Humbar 0Of Baturns: 3,464 2,173, 110.16 248, 354. 44 5,459,111.95

T4, 506.45 7,955, 083.00

Total Face Amount: 7,855, 083.00
Total Panalty Amount: B, 750, 593.14

County Township
Mumber Of Retuna: 3,464 Mumiber Of Aeturns: 3464
County Library Jotal Township Total
Total Face Amouwnt: 2173110018 T4,506.45 2,247 B16.61 Total Face Amount: 248,354 44 248,354 44
Total Penalty Amouwnt: 2 300,424 33 B1,958.51 2472 382 B4 Total Penalty Amount: Z73,190.05 Z73.190.05
School - Full Payments School - Installments
Mumber Of Retuna: 3,462 Mumiber Of Aeturns: 2
School Total School Toital
Total Face Amount: 545796211 5457 862,11 Total Face Amount: 1,149.B4 1,149.84
Total Penalty Amouwnt: 6,003, 75542 6,003, 755.42 Tatal Penalty Amournt: 1,264 B3 1,264.83




Sample Left for Collection

65-0 Vernon Township CRAWFORD COUNTY, PENNSYLVANIA Page: 1
Dorothy Longstreth REAL ESTATE 0715/2000
LEFT FOR COLLECTION REPORT FOR TAX YEAR 2009
FULL PAYMENTS

Map Number Control Number RE Assessed Unpaid Unpaid

MName and Address Property Description Tax Value Face Penalty Total
B6506-074 65-0-051587 County RVE 87100 1,576.51 157.66 1,73447
5 Star Corporation 6506-073-70001 Twp R'E 87100 174.20 17.42 101.62
391 Edgewood Dr School RVE 87100 4,074.54 407.45 4,481.99
Meadville, PA. 16335 Lot & Bidg.

6505-055-1-2-3-4 65-0-055870 County RVE 207400 3,753.94 75,30 4,129.33
Aaron Rents, Inc 6505-055-T0014 Twp R'E 207400 414.80 41.48 456.28
300 East Paces Ferry Rd, Ne School RVE 207400 9,702.17 arn.2z2  10,672.39
Atlanta, GA. 30305 Lots & Bldg.

6503089 65-0-050840 County RVE 82000 1,484.20 148.42 1,632.62
Abbondanza, Pasquale 6503-089-70001 Twp R'E 82000 164.00 16.40 180.40
C/o Alpatlin Co. School RVE 82000 3,835.96 383.60 4,219.56
247 Race St Lot & Bidg.

Meadville, PA. 16335

B6513-017 65-0-052873 County RVE 23600 42716 42.72 460.88
Abbott, Carl L & Diana M Etal 6513-047-70001 Twp R'E 23600 47.20 472 51.02
Abbott, Diana M School RE 23600 1,104.01 110.40 1,214.41
18169 Cussewage Rd Lot 50 & Bldg.

Meadville, PA. 16335

B6504-000 65-0-051007 County RVE 27300 404.13 40.42 543.55
Abels, Keith C & Goettel, Stacey L 6504-090-70001 Twp R'E 27300 54.60 5.46 60,06
Goettel, Stacey L

10660 Hollis Rd Lot 5 & € & Bldg.

Meadville, PA. 16335

6504-001 65-0-051008 County R/E 650 1.77 1.18 12,05
Abels, Keith C & Goettel, Stacey L 6504-091-70001 Twp R'E 650 1.30 A3 1.43
Goettel, Stacey L School RVE 650 30.4 304 33.45
10660 Hollis Rd Lot 4

Meadville, PA. 16335

6502-143 65-0-050375 County RVE 27300 404.13 40.42 543.55
Accelerated Communications Inc 6502-143-70001 Twp R'E 27300 54.60 5.46 60,06
2513 Pennsylvania Ave School RVE 27300 1,277.00 121,71 1,404.80
West Mifflin, PA. 15122 Lots 1, 2 & 11 & Bldg.

6502-144-145 65-0-050376 County RVE arso 176.48 17.65 104.13
Accelerated Communications Inc 6502-144-70001 Twp R'E arso 19.50 1.95 21.45
2513 Pennsylvania Ave School RVE arso 456.11 45.61 501.72
West Mifflin. PA_ 15122 Lot 2 & 13 & Blda.

6503-030-56 65-0-050642 County RVE 32400 506.44 58.64 645.08
Acker, Margaret A. & George R, Sr.  6503-030-70059 Twp R'E 32400 64.80 6.48 T7i.28

17660 Peninsula Drive
Meadville, PA. 16335

Lot & Bidg.




Sample Left for Collection

On the prior page the list shows full payments, did you notice that the
highlighted entries did not have School listed. That is because installments

were taken.

Below you can see the result of incomplete payment of School installments.
We did a separate section for these since the amount is only a partial of the
full amount due. Installment payers never pay the full penalty! That is
because the first payment has to be made at Face and the law relegates
collecting penalty only on the Face amount of each coupon so only 2
payments can have penalty applied!

65-0 Vernon Township CRAWFORD COUNTY, PENNSYLVANIA Page: 207
DDI"ﬂ‘tl‘l‘}' Longstrath BEAL ESTATE 0715/ 20040
LEFT FOR COLLECTION REPORT FOR TAX YEAR 2009
INSTALLMENT PAYMENTS

Map Numbar Control Number R'E Assossod Unpaid Unpaid
Name and Address Property Description Tax Value Face Penalty Total
6504-000 65-0-051007 School RVE 27300 T12.54 71.36 784.90

Abels, Keith C & Goettel, Stacey L 6504 090-T0001
Goetiel, Stacey L

10660 Hollis Rd Lot 5 & 6 & Bldg.
Meadville, PA. 16335
6503-030-56 65-0-050642 School R'E 32400 436.30 43.63 479.93

Acker, Margaret A. & George R., Sr. 650:3-020-70059
17660 Peninsula Drive
Mo adville, PA. 16335 Lot & Bldg.




Sample Left for Collection

This is the ALL PAYMENTS summary! This totals both full and installment
payments and shows the amount remaining to be collected.

65-0 Vernon Township CRAWFORD COUNTY, PENNSYLVANIA Page: 200
Dorothy Longstrath BEAL ESTATE 07 15/ 2000
LEFT FOR COLLECTION REPORT FOR TAX YEAR 2009
ALL PAYMENTS - TOTALS

Map Number Control Number RE Assessed Unpaid Unpaid
Mame and Address Property Description Tax Value Face Penalty Total
District Totals: 3466 County R'E 2247 616.61 224,766.23 2,472, 382.84
Twp R'E 248,354.44 2483561 273,100.05
School VE 5,450,111.95 545 908.30 &,005,020.25
County Township School Totals
Number Of Returns: 3,484 3,464 3,424
Face: 2,247, 616.61 248, 354.44 5,450,111.95 T,955,083.00
Panalty: 224, 766.23 24, 835.61 545,808.30 T05,510.14
Totals: 247238284 27310005 © 6,005,020.25  8,750,502.14
County Library Totals
Face: 21A73,110.16 T4,506.45 2,247 ,616.61
Penalty: 217, 231447 T, 45206 224, T66.23
Totals: © 2,300,424.33  81,958.51 ~ 2,472,382.84




Closing Data Entry!

OK, when do you stop doing data entry?

When you turn in your Left for Collection report to the Tax Claim Bureau for Real
Estate and when you report your unpaid Per Capita to the Collection Agency.

You should not receive Real Estate Taxes after you have turned in to the
Treasurers Office, and you should bring ITS a backup of your database at the
same time!

Also do not enter Per Capita payments to the computer after you report to the
Collection Agency. There is a form for you to record Per Capita payments taken
between the date you send the Collection Agency and the physical end of the
year. That form should stay in your records for audit purposes!

NOTE: Per the law you may not receive current year payments after the Tax
Delinquent date!



Turning in Your Data

Make a backup of you database and bring it to the ITS Office when you do
your turn-in to the Treasurers Office.

d Remember the file name for your backup is: Dist##Taxcollyyyy-
mmddyyyy.bkp the .bkp stands for backup! No other file can be
accepted!

We will do the following for you:

O Extract your returns information and load it to the Tax Claim system This is
where the county receives payback for providing you with free software!

O Store your end of year data on the county servers and keep an off-site copy of
your data. This has proved useful over the last few years in helping Tax
Collectors recover from system crashes or loss of data.



